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The Plemmons Student Union provides

nine contact tables, five display cases, four free-standing marquees, and three Club and Organization display cases for

advertising special events or to promote a registered student organization.

The Student Union also allows tabletop

advertising on tables in the facility

twenty four hours prior to an event

which is to take place in the Plemmons

Student Union or Legends. Included in this

brochure are the guidelines for advertising in the Student Union
If you have questions concerning policies,

you may ask for assistance in the Student

Programs' Office, located in Room 231,

Plemmons Student Union.
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Marquee locations:

1) Greenbriar Theater

2) ATM Entrance

3) lnternational Hallway

4) McAlister's Lobby.
Only special events held in the Student
Union may be posted on the marquees
according to these guidelines:

· Posters must be either professionally

printed or created by Student Programs at $4 per poster.
· Posters must be at least 8 112 x 11"

but no larger than 11" x 17".

· Posters must be submitted to the

PSU lnformation Center for approval

and posting.
· Posters may be displayed two days

prior to the scheduled Student Union or

Legends event.
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There are nine contact tables in various

locations in the Student Union. Five are

positioned across from Cascades Cafe,

with two in the Solarium Lobby and two

in the lnternational Hallway. Tables may

be reserved for special event promotions

or fundraisers by recognized ASU clubs,

organizations and University departments.Reservations in Rm. 231, PSU.
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Located in both the Solarium lobby

and Bookstore Hallway, these three

cases are for use by registered clubs

and organizations. The following rules

govern the use of these bulletin boards:
· First priority for display space is given
to registered clubs and organizations.

· All flyers must first be submitted to the

lnformation Center for approval/posting.

· Departmental events that are open to all students will be posted if space is available.
· Advertisements must be for public events or membership recruitment functions held on campus.
· Length of display time is (1) one week.
· Flyers cannot advertise weekly meetings
· Flyer size limit: 8 112" x 11" to 11 " x 17’
· Posting of any approved flyer is subject to space availability.
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There are five Display Cases located

on the first floor in the lnternational

Hallway. Display Cases may be reserved

for a period of up to two weeks for event

promotions by recognized Appalachian

State clubs, organizations or University

departments. Reservation requests can

be made in Room 231, PSU.
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Handbills announcing events/happenings
located in the Student Union or Legends

can be put on various tables throughout

the facility up to 24 hours prior to the

event. The size of the handbills may

not exceed 4” by 6” . All handbills

and table tents need to be approved

by the Student Union prior to distribution

by submitting them to the lnformation

Center.
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Some wall display cases are assigned to

University Funded Organizations (UFO),

and are not available for other use.
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University departments and organizations funded by Appalachian State University may request space to hang a banner advertising an event within the Student Union. Banners may be hung one week prior to the scheduled event. Banners must be submitted to the lnformation Center for approval and posting. Nonuniversity funded clubs may not place banners in the Student Union.

[image: image10.emf]
Events open to the public which are

held in the PSU or 'legends can be

advertised on the Cascades LED sign up

to three days before the event. Clubs,

organizations, and departments must fill

out an LED form located in the Student

Programs' Office.
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This bulletin board allows individuals

to advertise for sale various goods and

services, as well as to solicit roommates.

To post information on this board, contact the lnformation Center for assistance.This board is located in the International Hallway.
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Located in the International Hallway,

students may request/offer rides for out-of-town travel. This board is self service.
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On the day of an event taking place in the Student Union, Oak Easels for directional signage may be requested for special events. Use of the oak easels is at the discretion of PSU operations. Please direct any inquiries to the lnformation Center.
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Events held in the PSU/Legends which

are open to the public can be advertised

on the WPSU monitor up to three days

before the event. Clubs, organizations,

and departments must fill out a WPSU

form located in the Student Programs'

Office.
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